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Advice on Separation of Tasks

This protocol outlines the process for testing a Qualtrics survey to ensure its functionality and
accuracy before distributing the survey to the public. Generally, tasks can be grouped in the
following key areas:

» Grammar and Language
o Review all survey instructions and questions for spelling, grammar, clarity, and
consistency with measures table/codebook

» Survey Flow
o Check the order of questions, between blocks and question behaviors (e.g.,
branch logic, display logic, and skip logic)

» Exported Dataset
o Confirm the variable names, labels, and values in the exported SPSS file match
the measures table/codebook

Front-end vs. Back-end

To make the testing process more manageable, we've organized the tasks into two categories:

e Front-end is the part of the survey that affects what a participant experiences or sees.
This includes look and feel of the survey, response options given, skip and display logic,
branching, piped-in text, etc.

e Back-end is the part of the survey or data that only affects what we see in the exported
dataset as researchers, but that participants cannot see. This includes shortened
variable names and labels that will affect how responses export in SPSS, recoded
values, etc.

Access Requirements for Front- and Back-end Testing

e The front-end can all be checked by anyone taking the survey as a participant as long
as they have access to a link to the survey. The checker will need to take the survey
several times to ensure that all questions are displayed correctly and match the
codebook or measures table, there are no spelling or grammar errors, and mechanisms
like skip logic, validation, and block order are all in working order.

e The back-end can be checked by anyone who has access to either a test dataset or the
survey editor itself. There are two ways to obtain a test dataset — either by
downloading data that has been entered during the front-end testing phase, or by
having Qualtrics generate a test dataset for download. Ideally, checking the downloaded
dataset against the survey in Qualtrics is the most efficient way to complete back-end
testing, so if you do not have access to the survey in Qualtrics, ask the Pl to grant you
access.
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Defining Roles: MAP team vs. Study team

Prior to starting Qualtrics survey testing, you need to define roles and responsibilities between
MAP Academy and the study team. Oftentimes, the study team will create the survey in
Qualtrics and then engage with MAP Academy to assist with front- or back-end testing, or
both. Typically, MAP Academy will always complete back-end testing, but it depends on the
Pl/study team whether MAP also assists with front-end testing.

It's also necessary to clarify with the Pl/study team whether they would like MAP to simply
identify issues for the study team to resolve, or correct issues as they are identified. Either
way, it's imperative to track issues and their resolution in the templates provided in the
checklists below.
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Front-end Checklist:

Make sure to track any discrepancies/issues in a separate document to bring to the Pl/study
team for further instructions (see Qualtrics testing Discrepancy Tracker Template for an
example). We recommend that you take the survey as if you were a participant. It is good
practice to run through the survey several times selecting different options each time to
increase the likelihood of catching errors. It is also good practice to go through this checkilist,
identify and correct errors, and then run through this checklist again in case there are things
you missed the first time, and to ensure that the errors were addressed correctly.

Checked Status of Resolution
e.g., waiting on instructions
from P, resolved by XX,
complete, efc.

by Initials
and Date

Are the survey’s instructions clear and understandable at an
8™ grade reading level?

» Consider the respondent- if children/adolescents are
taking the survey, avoid complex sentences and use
short, concise sentences.

Survey instructions should always include a brief overview of
what the survey is asking about and how long the survey
should take. Example: “This survey will ask you about your
study habits. This survey will take approximately 20 minutes
to complete.”

Are all the questions in the measures table/codebook also in
the Qualtrics survey?
o If not, catalog missing questions in the tracking
template.

Do all the questions and their instructions in the Qualtrics
survey match verbatim the measures table/codebook as far
as the spelling, wording, and punctuation of items?

o If not, catalog discrepancies in the tracking template.

Do the survey questions, instructions, etc. fit on the screen in
a way that is easy to read?

» Do you have to scroll left and right to see all of the
response options in a way that is inconvenient or
impossible?

» If the survey will be likely taken on tablets (e.g., in
schools) or phones, be sure to check the mobile
version using the preview function to ensure that
items are displaying correctly and in an easy to read
format (for example, a survey question with multiple
response options may display correctly on a
computer, but when displayed on a tablet or phone a
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respondent would need to scroll left/right to see all
response options).

If applicable, is any piped text appearing correctly?
» Try typing in apostrophes, spaces, or other
punctuation to test this rigorously.
» Are there any questions that piped text could be
added to in order to increase understandability?

If the survey is supposed to link you to another webpage or
survey at a certain point, does the link work properly?

» For example, if there is one survey that is being used
for informed consent, and after completing the
consent form the survey is supposed to redirect the
respondent to the actual survey, does that
link/redirect work?

Are there questions in the measures table/codebook that
have required responses? If so, are response requirements
working appropriately?

» Does the participant receive a notification if they didn’t
answer a required question? Are there questions that
should have required responses that don’t?

o For example, if males/females get different
questions, gender should be a required response
so that branch logic can be programmed correctly.

If a question response requires a certain type of entry, like an
email address, can you enter something else, like random
characters (validation)? Similarly, if a question allows for
multiple selection of items (e.g., “select all that apply”), does
the question allow you to select multiple responses?

If you made changes to the survey, be sure to publish the
survey so that the changes are saved. Make sure to review
the Publishing a Survey guidance on what data may be
deleted when making changes to an active survey (a survey
that is currently collecting data).

Advanced Front-end Testing Tasks

Does the survey flow and any branch logic work correctly?

» Are the items, measures, and/or sections showing up
in the correct order according to the measures
table/codebook?

» Are the items and measures showing up correctly
based on the set conditions in the measures
table/codebook and in the survey flow?

o Forinstance, if the survey flow was set up in an
effort to have a question appear before another,
does that work properly when you take or preview
the survey? If there was a branch logic, is that

mapacademy.unl.edu 6




working according to what was described in the
measures table?

Are the number of questions per page manageable and not
overwhelming to a respondent?

» For example, you want to make sure that respondents
are not presented with too many questions per page
such that they have to scroll down multiple times to
answer all the questions. Try to have all questions
that relate to one another (e.g., all questions about
depression) appear on one page. You can manually
set page breaks so that questions are presented in
small groups.

If applicable, does the survey randomization work?

» Are the questions showing up in a randomized order
when you take the survey multiple times?

» Check for this both within blocks and across survey
blocks, as applicable (for instance, if both questions
within the blocks and the blocks themselves are
meant to be randomized)
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Back-End Checklist:

Track any discrepancies/issues in a separate document to bring to the Pl/study team for
further instructions (see Qualtrics testing Discrepancy Tracker Template).

Checked Status of Resolution

e.g., waiting on instructions
from PI, resolved by XX,
complete, efc.

by Initials
and Date

Are all of the variable names exporting correctly?

» Check the variable names in the dataset against the
measures table/codebook. If there are discrepancies
between the variable names in the dataset and
codebook, track the discrepancies in the tracker
template and confirm with the study team who is
responsible for fixing (MAP or study team).

o In some cases, there may not be variable names
included in the Qualtrics survey, and variables are
exported as “Q1”, “Q2”, etc. If this is the case, ask
study Pls if they have a variable naming schema. If
not, suggest implementing the CYFS variable
naming protocol.

» To rename variables in Qualtrics so they export to
SPSS, review Regular Variable Names in this protocol.

**Please note: MAP Academy recommends keeping variable names
to 8 characters or less so that they can be used in a variety of
statistical software programs.

Do the values and value labels for each item match the
measures table/codebook?

» For example, if a scale asks for ratings of 1 (strongly
disagree) to 5 (strongly agree), are those values
properly coded in SPSS? If not, review Variable Values
in this protocol for how to recode values in Qualtrics.

o Are there values that could be improved for
interpretability? For example, Qualtrics will
automatically code years as 2025 = 1, 2024 = 2, etc.
However, it is easier to interpret the year as is in a
dataset, so you'll need to recode those items in
Qualtrics so year exports as 2025 instead of “1”.

Are the variable labels easily read in the downloaded dataset?
Review shortened versions in this protocol for examples and
instructions on how to remedy if not.

If you made changes to the survey, be sure to publish the
survey so that the changes are saved. Make sure to review the
Publishing a Survey guidance on what data may be deleted
when making changes to an active survey (a survey that is
currently collecting data).
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Glossary of Terms and Definitions

Testing and Dataset Terms

The parts of the survey or data that only affect what we see in the
Back-end dataset as researchers, but that participants cannot see. For
instance, shortened variable labels that will affect how responses
export in SPSS, variable names, recoded values, etc.

The parts of the survey that affect what a participant experiences or
Front-end sees. This includes block randomization, look and feel, response
options given, skip and display logics, piped-in text, etc.

These words are slightly different but are often used
interchangeably. You can find information about what questions
should be asked in the survey, how variables should be named and
Codebook what their labels should be, at what time points surveys should be
administered, how the variables should be scored later, etc. here.
Measure tables are typically created before a project is finished as
instructions for creating surveys, etc., while the codebook is usually
meant to be a guide to the data for once the project is finished and
data have been scored.

(or Measure Table)

This is how the variable is identified and is exported in the leftmost
column in SPSS (or across the top row in a csv/Excel format). If the
Variable Name project does not have a predetermined variable naming convention,
suggest implementing the CYFS Universal Variable Naming
Suggestions 9-07-18.xIsx to the Pl/study team.

This is how the variable is described in SPSS. It often consists of the

- question that was asked of a participant. For example, the variable
Variable Label name may be “y1grade” and the variable label would be “what is
your current grade in school?”

Variable values are the numbers associated with a particular
response. For instance, for a scale that ranges from strongly agree
to strongly disagree, the variable values might be:

Variable Value 1 = strongly disagree

2 = disagree
3 = neither agree nor disagree
4 = agree

5 = strongly agree

The value label is the qualitative (text) associated with a particular
response. For instance, for a scale that ranges from strongly agree

Value Label to strongly disagree, t_he value labels would be:
1 = strongly disagree
2 = disagree

3 = neither agree nor disagree
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4 = agree
5 = strongly agree

Downloaded Dataset

The dataset that you see in SPSS, R, Stata, etc. This is what is
downloaded from Qualtrics, and this file is what is used to complete
the back-end checking.

Qualtrics Terms

Survey Editor

The window where Qualtrics allows you to edit different aspects of
the survey. You have to be granted access by the survey owner to
view this part of the survey.

Instructions

These will usually appear as a block without an actual question item,
to preface a measure or set of measures for participants. They might
say something like “the following questions will ask you about XYZ,
please ABC while you answer them.” These don’t export with the
dataset into the back-end. The only exception is for matrix-table
question types, where one set of instructions applies to all of the
questions and does export with them.

See shortened variable labels section for more information.

Question Block

Blocks are used to group and organize questions in your survey. For
example, creating a block each for demographics, informed consent,
and different measures. These could also be called just blocks or
survey blocks. Blocks are not the same as pages, however, as one
block can have multiple pages.

See Question Block section for more information.

Page and Page
Breaks

The actual window/page that a participant sees. There can be
multiple pages in a survey or block. A page can have any number of
questions on it, and may or may not have requirements in order to
proceed to the next.

See Response Requirements and Page Breaks for more information.

Display Logic

These are used to customize surveys to each respondent. When a
question only applies to a specific respondent, you can set display
logic on the question so that it shows conditionally based on previous
answers.

See Display Logic section for more information.

Skip Logic

Skip logic is a tool we can use to skip respondents over a single
question, to the end of a block, or even to the end of a survey based
on their responses.

See Skip Logic section for more information.
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Piped Text

Piped text is a line of code that allows you to customize the question
and response options and to dynamically insert previous answers or
embedded data.

See Piped Text section for more information.

Randomization

Randomization allows you to randomize question order or entire
question blocks as necessary.
See Randomization section for more information.

Branch Logic

These are used to direct respondents to different sections/pathways
in the survey based on their responses or embedded data.
See Branch Logic section for more information.

Preview Function

Qualtrics provides an option to test surveys without taking them as if
you were an actual participant (which would typically be through a
link to the survey, and your response would be actually recorded).
The preview function does not record your response, and you can
place bookmarks and more.

See Preview section for more information.

Validation

Qualtrics allows you to limit the types of responses respondents can
enter on certain questions. For example, if a question asks for an
email address, you can set validation so that only an email address
can be entered into that field.

See Validation section for more information.

Response
requirement

Qualtrics allows you to request or require responses on certain
questions. For example, if there are questions that you absolutely
need a response for (e.g., gender, ag you can set responses to be
required so that a respondent cannot continue in the survey until
they have answered the question. Alternatively, if you set a
requested response, a respondent will get an alert that they didn’t
answer a question, but they will be able to proceed in the survey
without providing a response.

See Response Requirements section for more information.

Survey Flow

Survey flow allows you to customize the order in which participants
respond in the survey. There are various survey flow elements you
can utilize that creates a personalized survey flow for respondents.
See Survey Flow section for more information.
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In-Depth Instructions

Visual aids and additional instructions for fixing discrepancies, plus tips on using Qualtrics.

Regular Variable Names

In Qualtrics, unless if a variable name is input, it will give variable names like “Q7” that give us
no information about the item.

O( a7
N
What is your favorite animal?
) O Chicken
D Dog

Cat

To rename a variable like this, click the circled area for the question. This will make it so that
you can type in a different name:

e

) |ar h} I ] | TawrAol|
Kwnaué your What is your f;

Now your variable is renamed, meaning that it will export in your dataset with a name that tells
you more about it.

) Tiwraol
What is your favorite animal?

_) Chicken
Dog

D Cat

See the next section about hidden variable names for illustrations of what variable names look
like in SPSS datasets for added context. For help in determining variable names, see

CYES Universal Variable Naming Suggestions 9-07-18.xlsx for more information on our
naming conventions, if the project you are working on does not have its own or if feedback on
their names is requested.
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Hidden Variable Names

In Qualtrics, some item types make it harder to see all of the variable names, where they seem
“hidden.” It takes some time to learn what parts of a question will export as their own item, and
in what way, so it can be tricky to identify these at first! An example is a matrix question, like
this:

Alcoholusepastémonth Q b
Before answering these questions, consider every way that you could possibly answer them. Consider every experience that you've had in the past 6 months. These
questions ask about your alcohol use in the past 6 months.

Strongly agree Neither agree nor disagree Strongly disagree
I drink alone quite often _
I only drink with friends

I need alcohol to enjoy life (@) @)

This might seem like it's only one item, but it actually exports like this in SPSS, with a separate
variable for each question in the matrix.

E *Example Project for Qualtrics Testing Protocol_February 14, 2025_15.28.sav [DataSet2] - IBM SPSS Statistics Data Editor - X
File Edt View Data Transform Analyze Graphs Utiities Extensions Window Help

HE M~ Bhail A BF JOEE - |

Name Label Values Type Width

1 StarDate Start Date None Date 2
2 EndDate End Date None Date 20
3 Status Response Type {0, IP Address}. Numeric 40
4 IPAddress IP Address None string 2000
5  Progress Progress None Numeric 40
6 Duration_in_seconds_  Duration (in seconds) None Numeric 40
7 Finished Finished (0, False} Numeric 40
8 RecordedDate Recorded Date None Date 20
9 Responseld Response ID None string 50
10 RecipientLastName Recipient Last Name None string 2000
11 RecipientFirstName Recipient First Name None string 2000
12 RecipientEmail Recipient Email None String 2000
13 ExtemalReference External Data Reference None string 2000
14 LocationLatitude Location Latitude None String 2000
15 LocationLongitude Location Longitude None string 2000
16 DistributionChannel Distribution Channel None String 2000
17 UserLanguage User Language None string 2000
18 Gender_1 Shortvariable label T1GEN03 1, TIGEND3). Numeric 40
19 Gender_888 Shortvariable label T1GEN04 {1, TIGENDS), Numeric 40
20 Gender_1.0 Full variable label - this is what the participant will see in Qualtrics Woman 1, Woman, Numeric 40
21 Gender 2 Full variable label - this is what the participant will se in Qualtrics Man €1, Man) Numeric 40
22 Gender_3 Full variable label - this is what the participant will see in Qualirics-Nonbis 1, Nonbinan. Numeric 40
23 Gender_4 ﬁ/_mwamurﬂﬁﬂ‘s is whatthe participant will see in Qualtrics | dontwant to answer (A, Tdomtwantto answer)..  Numeric 40

“Neme_2  Shortvariable label-Text None NET 2000
2§ Alcoholusepastémonth_1  Before answering these questions, consider every way that you could possibly answer them. Consider every experience that youve had in the past 6 months. These questions ask about your alcohol use in the past 6 months. - | drink alone quite often (1, Strongly agree).. % Numeric 40
26\ Alcoholusepastsmontn_2  Before answering these questions, consider every way that you could possibly answer them. Consider every experience ihat youve had in the past 6 months. These questions ask about your alcohol use in the past & monifs. - | only drink with friends 1, Strongly agree). 1 Numeric 40
27 “Wconolusepastemontn_3 _ Before answering these questions, consider every way that you could possioly answer them,. Consider every experience that ouve had i the past s monifs. These quesiions ask about your acofol use n the past 6 months. I need alconol o enjoy fe {1, Strongly agres).._ Numeric 40
28 — ———

To make it easier to tell what each of these questions are, we need to rename the variables in
Qualtrics so that we don’t have to clean them on the back-end in SPSS. To do this, click the
matrix question until the outside is highlighted blue, like in the first screenshot. Then, scroll
down in the menu on the left of the screen in Qualtrics and click “Recode values.” This will
show a menu like on the right:

)C Scale point randomization

[ X- Recode values
N

@ Default choices
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To rename the variables, here we will need to click “Question export tags.” In some other
cases, you will use the “Variable naming” tab, it just depends on what question type you are
editing. Then you will need to fill in the variable names that are in your measures
table/codebook. If they aren’t already noted in there, you might need to consult on how you
should name them.

Recode values X

answ
ns as

Recode values Variable naming Question export tags

Si

Strongly agree Neither agree nor disagree  Strongly disagree S T1AUPO1
| | drink alone quite often

Alcoholusepastébm
| drink alone quite often nk with
T1AUPO2
Alcohol & L ink with fri
Conolusepastom | only drink with friends

| only drink with friends
T1AUPO3
Alcoholusepastém —_—

| need alcohol to enjoy life I need alcohol to enjoy life

Caneel n

Don’t forget to hit “save”, and now your variables are renamed! They will appear the same in
Qualtrics for your participants, but in SPSS they will now appear in the way that you renamed
them when you export.

24 Variable_Name_2

25/ T1AUPO1 ™
26 T1AUPOD2 )
27\ T1AUPO3
28 ————

Variable Values

Quialtrics automatically assigns values to items in Qualtrics, which may or may not match up to
what is specified in a project’s measures table/codebook. It is wise to always check these
values, since deleting or adding options in the survey creation process can create issues later
on. For instance, this question’s responses were automatically assigned 1-3 as its values by
Qualtrics, but let’s say that the study leads want it to be 0-2:
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File Edit View Data Transform Analyze Graphs Utilities Extensions Window Help

HE D e~ B&aIAP A BER JOEE

Name Label Values Type Width  Decimals Missing Columns Align Measure Role
1 StartDate Start Date None Date 20 0 None 5 = Right & Scale N Input
2 EndDate End Date None Date 20 0 None 5 = Right & Scale N Input
3 Status Response Type {0, IP Address}... Numeric 40 0 None 5 Right f Scale N Input
4 |PAddress IP Address None String 2000 0 None 15 Left &; Nominal N Input
5 Progress Progress None Numeric 40 2 None 5 Right f Scale N Input
6  Duration__i... Duration (in seconds) None Numeric 40 2 None 5 Right &’ Scale N Input
7  Finished Finished {0, False}... Numeric 40 0 None 5 Right &’ Scale N Input
8 RecordedD... Recorded Date None Date 20 0 None 5 Right & Scale N Input
9 Responseld ResponselD None String 50 0 None 15 Left &, Nominal N Input
10 RecipientLa... Recipient Last Name None String 2000 0 None 15 Left &3 Nominal N Input
11 RecipientFir... Recipient First Name None String 2000 0 None 15 Left &3 Nominal N Input
12 RecipientE... Recipient Email None String 2000 0 hona. 18 =Tar L Naminal N dnnut
13 ExternalRef.. External Data Reference None String 2000 0 1@ Tabels X
14 LocationLat.. Location Latitude None String 2000 0 ‘/‘wg
15 LocationLo... Location Longitude None String 2000 0
16  Distribution... Distribution Channel None String 2000 0

Value Labels:

17 UserLangu.. UserlLanguage None String 2000 0
18 Gender_1  Shortvariable label TIGENO3 {1, TIGENO3}... Numeric 40 0 Value ~ Label
19 Gender_8.. Shortvariable label TIGENO4 {1, TIGENDA}... Numeric 40 0 1 Chicken
20 Variable_N.. Shortvariable label - Text None String 2000 0 2 Dog
21 T1AUPO1 Before answering these questions, ... {1, Strongly agree}... Numeric 40 0 3 Cat
22 T1AUP02 Before answering these questions, ... {1, Strongly agree}... Numeric 40 0 \—,_,_,—/—'—/_/_/
23 T1AUPO3 Before answering these questions, ... {1, Strongly agree}... Numeric 40 0
24 | T1WFA01 What is your favorite animal? {1, Chicken}... Numeric 40 0

First, you'll want to click the question so that the box is highlighted in a blue outline like this:

Q3 ver

Click to write the question text
Click to edit validation

Click to write Choice 1

Click to write Choice 2

Click to write Choice 3

Now scroll down the menu on the left and click “recode X Scale point randomization
values”, which will bring you to a new menu. Here, click the
‘recode values” checkbox to change the values to
whatever you need them to be:

X= Recode values

@® Default choices

Recode values X Recode values X
ni i
Recode values Variable naming Recode values Variable naming
Chicken 0 Chicken
Dog 1 Dog
L | Cat 4 | 2 Cat | |

Cancel Cancel B

B |
I

Hit “save,” and now your values will appear appropriately in your next saved dataset.
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File Edit View Data Transform Analyze Graphs Utilities Extensions Window Help

HS e~ BhIE A BE J0E T

Name Label Values Type Width  Decimals ~ Missing  Columns Align Measure Role
1 StartDate Start Date None Date 20 0 None 5 = Right & Scale N Input
2 EndDate End Date None Date 20 0 None 5 Right & Scale N Input
3  Status Response Type {0, IP Address}... Numeric 40 0 None 5 Right f Scale N Input
4 IPAddress IP Address None String 2000 0 None 15 Left &> Nominal N Input
5 Progress Progress None Numeric 40 2 None 5 Right 09 Scale N Input
6  Duration__i... Duration (in seconds) None Numeric 40 2 None 5 Right é’ Scale N Input
7  Finished Finished {0, False}... Numeric 40 0 None 5 Right & Scale Y Input
8 RecordedD... Recorded Date None Date 20 0 None 5 Right f Scale N Input
9 Responseld ResponseID None String 50 0 None 15 Left & Nominal N Input
10 RecipientLa... Recipient Last Name None String 2000 0 None 15 Left &> Nominal N Input
11 RecipientFir... Recipient First Name None String 2000 0 None 15 Left &> Nominal N Input
12 RecipientE... Recipient Email None String i N Input
13 ExternalRef.. External Data Reference None String R Value Labels X | Input
14  LocationLat.. Location Latitude None String N Input
15 LocationLo.. Location Longitude None String e Input
16  Distribution... Distribution Channel None String N Input

N Value Labels:

17 UserLangu.. UserLanguage None String —— N Input
18 Gender_1 Shortvariable label TIGEN03 {1, TAGEN03}... Numeric | /Value ~ Label . N Input
19 Gender_8.. Shortvariable label TIGEN04 {1, TIGEN04}... Numeric || 0 Chicken N Input
20 Variable_N... Shortvariable label - Text None String 1 Dog x N Input
21 T1AUPO1 Before answering these question... {1, Strongly agree}... Numeric | | 2 i/ Cat N Input
22 T1AUP02 Before answering these question... {1, Strongly agree}... Numeric | - N Input
23 T1AUP03 Before answering these question... {1, Strongly agree}... Numeric M Input
24 | T1WFAD1 What is your favorite animal? {0, Chickenj... Numeric N Input
25
26
27
28
= | OK || Reset ||Cance||| Help |
2

To tell whether a question’s values have been recoded at all, you can look to see if this symbol
is in the top right of its box:

You can also click that symbol to more easily access the menu where you can edit and view its
values.

Shortened Variable Labels

Many of the variable labels that we use are long so that we can provide sufficient instructions
for participants, but these can make it difficult to tell what a question was about on the back-
end. For instance, this matrix question has multiple sentences of instructions that then get
exported into the dataset on every single item:

[+
() Alcoholusepastémonth S — Qe
(B—efore answering these questions, consider every way that you could possibly answer them. Consider every experience that you've had in the past 6 months. T@
\iuesuons ask about your alcohol use in the past 6 months. — __4,_—/-—*ﬁ'/
Strongly agree Neither agree nor disagree T Strongly disagree

@ I drink alone quite often
1 only drink with friends O O O
1 need alcohol to enjoy life @] o] O

(+
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AT T T O S O OO O COTGaTy 19 UL T TS0 [DUNGICE] DI I 55 St DUt Caieor

Eile Edit View Data Iransform Analyze Graphs Utiities Extensions Window Help

He De~ B&HEIT A BE QLR

Name Label Values
1 StarDate  StartDate None D:
2 EndDate  EndDate None D:
3 status Response Type {0, IP Address). N
4 IPAddress IP Address None st
5 Progress  Progress None N
6  Duration_i... Duration (in seconds) None N
7 Finished  Finished {0, False} N
8  RecordedD... Recorded Date None D:
9 Responseld Response ID None st
10 RecipientLa... Recipient Last Name None st
11 RecipientFir... Recipient First Name None st
12 RecipientE... Recipient Email None st
13 ExtemalRef... Exteral Data Reference None st
14 LocationLat.. Location Latitude None st
15 LocationLo... Location Longitude None st
16 Distribution... Distribution Channel None st
17 UserLangu... UserLanguage None st
18 Gender_1 Shortvariable label TIGENO3 {1, TIGEN03). N
19 Gender_8.. Shortvariable label TIGENO4 {1, TIGENO4)... N
20 Variable_N.. ‘Shortvariable label - Text None st
21 T1AUPO1 (TBefore answering these questions, consider every way that you could possibly answer them. Consider every experience that youve had in the past 6 months. These questions ask aboulyour alconol use in the past 6 months)-| drink alone quite often {1, Strongly agree). N
22 T1AUP02 \ Before answering these questions, consider every way that you could possibly answer them. Consider every experience that youve had in the past & months. These questions ask aboutyour alcohol use in the past 6 months. | only drink with friends {1, Strongly agree}... Ny
23 T1AUPO3  'Before answering these questions, consider every way that you could possibly answer them. Consider every experience that youve had in the past 6 months. These questions ask about your alcohol use in the past 6 months /-1 need alcohol to enjoy life {1, Strongly agree). N
24 |TAWFAD1  Whatis your favorite animal? T —— N

25
26

To create a shortened version of these labels that will be exported with the dataset, but still
leave the long version for participants to see, we need to first click the label in Qualtrics by
clicking on the text.

@] Rich Content Editor... | Piped Text... .

Before answering these questions, consider every way that you could possibly answer them. Consider every experience that you've had in the past 6
questions ask about your alcohol use in the past 6 months,

# Edit Question Label

I drink alone auite often

Then, type in your shortened version under “Edit question label,” and then click anywhere to
save your changes.

J Rich Content Editor... | Piped Tex:... INNSEIRENREES P .

Before answering these questions, consider every way that you could possibly answer them. Consider every experience that you've had in the past 6 months. These
questions ask about your alcohol use in the past 6 months.

# Edit Question Label Alcohol Use Past 6 Months: \J Reset Label

Now the label is considerably shortened in your dataset, making it easier to see the actual
item-level text!

() Alcoholusepastémonth [ Alcohol UsePastGMonths_j Q- eee

Before answering these questions, consider every way that you could possibly answer them. Consider every experience that you've had in the past 6 months. These
questions ask about your alcohol use in the past 6 months.

Strongly agree Neither agree nor disagree Strongly disagree
1 drink alone quite often (@] (@] o]
1 only drink with friends
1 need alcohol to enjoy life O O

T1AUPO1 rr"i\TcohoI Use Past 6 Months:}- | drink alone quite often {1, Stn

T1AUPO2 l Alcohol Use Past 6 Months: 3 | only drink with friends {1, Stni
AN

T1AUPO3 \Algg_hol Use PastB Months:JJJ.I need alcohol to enjoy life {1, Stn

(Lo T 1™

——
TAVAIT AN A A nd S ..
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For help in determining what labels to shorten and how much, when in doubt consult with your
supervisor. In general, though, labels that repeat for matrix questions or others that export as
multiple questions, where the label is made up of instructions for the participant, are those that
should be shortened the most. If a label only applies to a single question that exports as a
singular item, leave as much intact as you can, only shortening when it is difficult to see the
most relevant text in SPSS. Prioritize information that would be helpful in determining what a
question was asking about, time point, and other information that would be helpful for using the
data.

Response Requirements

In Qualtrics, if you want to prevent participants from skipping questions, you can either add a
“Force response” or “Request response” requirement. Force response will not allow users to
continue to the next page/submit their survey without filling out a question, while request
response will give participants a pop-up to ask if they are sure if they want to not answer
before continuing. Importantly, request response still allows participants to not answer after the
initial pop-up. To check if there already are either of these requirements for a question, select
the question’s box to where it has a blue outline, and then scroll to the “Response
requirements” section in the left-hand menu.

~ Response requirements ~ Response requirements
Add requirements » .fj fadreaurements «© |
- |’
(@ Force response
- \ -
Add validation ‘]‘) "\.,_._‘ ) Request response
Add validation »

Toggling on “Add requirements” will allow you to select whether to force or request a response
for that question. If “Add requirements” isn’t toggled (like the photo on the left), it means that
participants will be able to proceed in the survey without answering the question, and they
won’t receive a pop-up or be stopped.

mapacademy.unl.edu



Validation

Questions that are not multiple choice often benefit from having validation requirements,
meaning that they are automatically evaluated as to whether they make sense. Items that ask
for dates, numbers, phone numbers, addresses, email addresses, states, or text can all have
validation placed on them. This can help to prevent participants entering nonsensical
information which can make data cleaning more difficult later on, it can also force participants
to pay closer attention to what they are entering, and it keeps formatting more consistent for
ease of use of the data on the back end.

To add validation for a question, click the question box so that the outline is blue, then scroll
down on the left menu to the “Response requirements” section. Click “Add validation”, then in
the drop-down menu select the type of validation you want to require.

~ Response requirements

~ Response requirements

Add requirements »
Add requirements » ~Add validation @
‘ Minimum length v
Add validation l) \ Min )
N
\ +
\ //
~ Response requirements ~ Text type )
~ Response requirements
Add requirements » Single line v
Email address Add requirements »
Add validation [ @)
Phone number
‘ Minimum length ~ ‘ Add validation ()
US state
[ Minimum length ] Postal code ﬂ Content type v H
Maximum length Date format -~ Content type _—-4‘\‘“
Character range Number L L Email address v -]
. /
— A
Content type Text only e —

Custom ‘ Email address N ‘

If you are creating a custom validation requirement, you can use the character length,
‘custom”, or character range options here. Otherwise, you can click the “content type” option
and subsequent drop-down to validate for email addresses, phone numbers, and more that
Quialtrics has already created specific validation schemes for.
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Survey Flow Example

Survey flow allows you to customize the order in which participants respond in the survey.
There are various survey flow elements you can utilize such as creating personalized survey
flow for respondents, setting up key variables, randomizing blocks of questions, or terminating
the survey based on participant’s responses. Below are the elements you can add in your
survey.

What do you want to add? Cancel

¥ Block 3 Branch B Embedded Data 22 Randomizer a Web Service 2 Text Sentiment - Topic

@ Group & Authenticator & End of Survey B Reference Survey B Table of Contents

Question Blocks Example

Question blocks are used to group and organize questions in your survey. For example,
creating a block for informed consent, a block for demographic questions, and a block for
PHQ-9 questions.

Survey flow  prat

n Show Block: Consent (8 Questions) Toggle Questions
Add Below Move Duplicate Delete

u Show Block: Demographics (4 Questions) Toggle Questions
Add Below Move Duplicate Delete

u Show Block: PHQ-9 (4 Questions) Toggle Questions

Add Below Move Duplicate Delete

Page Breaks

Similarly, you can manually set page breaks so that not all questions are displayed on one
webpage that requires respondents to scroll down multiple times to view and respond to all
questions. To manually set page breaks, click on the “Add Page Break” button in between the
two questions where you want a page break.

) Birthday Q-

What is your birthday?

Column Options ~ Column Options ~ Column Options ~

Month Day Year

Birthday ( v [ v] v

Click here to edit items. Click here to edit items Click here to edit items.

+ Add page break
Q2

zoom meeting times

Monday
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Branch Logic

Branch logic can be used to direct respondents to different sections based on their responses
or embedded data. For example, you can use the branch logic to terminate the survey if the
participant responds that they do not agree to participate.

n Show Block: Consent (12 Questions) Toggle Questions
Add Below Move Duplicate Delete

=
Then Branch If:

If Do you agree to participate? No Is Selected Edit Condition

Move Duplicate Options Collapse Delete

B End of Survey Move Duplicate v Customize Delete

+ Add a New Element Here

Display Logic

Display logic is similar to skip logic, but it provides a bit more customization. When you add a
display logic, you'll see a popup that allows you to set the conditions for whether or not the
question is shown.

PE

In the past year, have you had a physical examination or routine check-up?
O Yes

D No

O © Idon't know

PE location

- Display this question
If In the past year, have you had a physical examination or routine check-up? Yes Is Selected
Where did you have the physical examination or routine check-up?

D Private doctor's office
(O Community health clinic
D School

D Hospital

O other

**Note. Make sure that the question you are applying the display logic to is located after the
question you are using to set the conditions.
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How to set up a display logic:

1. First click on the question you would like to add a display logic to.
2. Click on “Display logic” under “Question behavior”.

Add validation » () PE location
~ Question behavior - Display this question

° . R If In the past year, have you had a physical examination or routine check-up? Yes Is Selected
«y Display logic

Where did you have the physical examination or routine check-up?

©) O Private doctor's office
(O Community health clinic

X3 Choice randomization Yy

O Sschool

X- Recode values O Hospital

O other

@® Default choices

3. Using the pop-up, choose the question you would like to use to determine whether the
DL question should be displayed.

Q10 In the meanti...uch display lo

Display logic (Where did you have the physic. -

11 What's that, ._.They allow you

p?)

Q12 Last thing on... anything! You
Display this question only if the following condiion is met:

- A ¢ s e 2?
Question « [l PE In the past ye...routine check-up? + Child’s Name What is your child’s name

Reading You menti...ou read with $

®
®

Q13 There are qui...t part, you wo

In page

Q15 Timing

Q14 The first one._.if you're taki

Q16 This is the o...dents upload f

Q18 ${q//QUDE/Choice TextEntryValue}
PE In the past ye...routine check-up?
PE location Where.. routine check-up?

Q17 | know we've . _te for more in
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e You can set the display logic on a variety of things aside from a question as seen
above. Here are the options:

Display logic (Where did you have the physical examination or routine check-up?)

Display this question only if the following condition is met:

Question v | PEInthe past ye...routine check-up? v = Yes v | Is Selected v @ @

Question

@] Embedded Data m

Quota

Contact List

GeolP Location

Loop & Merge

True - False

Device Type

o Embedded Data: Use any information you have stored about the respondent to
set display conditions. For example, only display a question to those who have an
embedded data field for Age, equal to 25. See logic based on embedded data.

o Quota: Once a Quota has been created, set a condition based on whether or not
the quota has been met.

o Contact List: Base the condition on information already stored in a contact list
field, such as first name, last name, or email.

o GeolP Location: Automatically use the IP address of the survey participant to
estimate their location and set a condition based on Postal code, City,
State/Region, Country Name, Country Code, and Location from map.

o Loop & Merge: After a loop and merge block has been created, set the
conditions within the loop and merge based on the current loop.

o True — False: Create a condition that always evaluates to true (meaning the
question will always display) or false (meaning the question will never display).
This is particularly useful when building and testing your survey.

o Device Type: Base the condition on what type of mobile device is or is not being
used, including Mobile (any mobile device), Blackberry, Android, iPhone, iPod,
Opera Mobile, Palm, Windows Mobile, and Other Mobile (any mobile device that
is not listed here).
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4. (Optional) If you would like both questions (the one that determines if your second
question is shown and the second question) to be on the same page, select the “In
Page” checkbox. For example, you could add follow ups like “Why?” or “Why not?”.

Display logic (Where did you have the physical examination or routine check-up?)

Display this question only if the following condition is met:

PE In the past ye...routine check-up? ~ = Yes v~ Is Selected v @ @

P
o]

Skip Logic

Skip logic is a tool we can use to skip respondents over a single question, to the end of a
block, or even to the end of a survey. This is especially useful for informed consents — if the
participants disagree to participate or don’t give consent, you can send them to the end of the
survey.

. . - Consent
~ Question behavior

o . .
L, Display logic consent

£ Skip logic e @ DX P

End of Survey if |don't agree Is Selected

L Carry forward choices

You are voluntarily making a decision whether or not to participate in this research study. By

3 o ; . clicking on the | Agree button below, your consent to participate is implied.
noice randomization

D |agree

X= Recode values D Idon't agree

@ Default choices

Randomization of Blocks

Randomization can refer to having blocks or questions within those blocks appearing in a
random order. In order to randomize blocks, the blocks that you want to randomize need to be
nested under the randomizer (see below screenshot). Always make sure to check the
randomization settings to ensure accurate data collection (see the highlighted areas in the
screenshot below).
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=]
m Randomizer

Randomly present @ 6 @ of the following elements O Evenly Present Elements

Add Below Move Duplicate Collapse Delete

n Show Block: Prevention Related Conversations with SP PRC (1 Question) Toggle Questions

Add Below
n Show Block: Healthy Relationship Skills HRS (1 Question) Toggle Questions

Add Below
n Show Block: Efficacy EFY (1 Question) Toggle Questions

Add Below
n Show Block: Bystander Readiness to Help BRH (1 Question) Toggle Questions

Add Below
n Show Block: Social Norms SON (4 Questions) Toggle Questions

Add Below
n Show Block: CSEC Knowledge CSE (4 Questions) Toggle Questions

Add Below

+ Add a New Element Here

Randomization Within Blocks

Move

Move

Move

Move

Move

Move

Duplicate

Duplicate

Duplicate

Duplicate

Duplicate

Duplicate

Delete

Delete

Delete

Delete

Delete

Delete

Randomizing the order of questions within a block can help to account for biases associated
with recency and more. To randomize the order of questions in a block, in the “Survey” tab of
Qualtrics click your block. Then, under “Block behavior,” click “Question randomization”

Survey Workflows Distributions

B Edit block

00

+ Block behavior

-

— — —

1S

. )C Question randomization
>

S

[¢4]

@ Loop & merge

B

v Format

g
>/

rbj Next/Previous button text
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Then, you can click whatever options that you may desire in order to decide how you would
like your randomization to occur, and click “Save”

Question Randomization

O No Randomization
® Randomize the order of all questions
O Present only of total questions

O Advanced Randomization Set Up Advanced Randomization

@ Enabling Question Randomization will ignore page breaks, questions per page, skip logic and
override question order.

o]

Piped Text

Piped text is used when we want a response from a participant to show up as part of other
aspects of a survey. For instance, in a parent survey asking about their child’s development, a
parent might type in their child’s name, and, in the following question, the child’s name will
appear.

With piped text, you can customize the question and response options to dynamically insert
previous answers or embedded data. This is how the piped text will display in the back-end:

Reading

You mentioned that ${q://QID19/ChoiceTextEntryValue} enjoys reading. How often do you read with ${q://QID19/ChoiceTextEntryValue}
at home?

O Never

Using the “Piped Text...” menu as seen in the screenshot below, you can pull specific
information (e.g., survey questions and responses, embedded data, time, etc.) to be displayed
to the respondent.
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Cli

N
)

~
()
/

() Rich Content Editor...

& Edit Question Lak

ck to write

Click to write C

Click to write C

- End of Survey

e For example, in a parent survey asking about their child’s development. The parent

Piped Text...

Pipe text from a...

Survey Question
Embedded Data Field
GeolP Location
Survey Links

Date / Time

Opt Out Link
Random Number
Panels Field

Loop & Merge

Quota

) Import from library ’ -+ Add new question

lock

types in the child’s name, and, in the following question, the child’s name will
appear.

What is your child’s name?

‘Jane

When you preview the survey, the respondents will see this:

You mentioned that Jane enjoys reading. How often do you read with Jane at home?
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Sometimes

About half the time

Most of the time

Always




**Note. A question must be submitted by the respondent using the next button before piped
text works. If you pipe in the selected answer from one question to another, there must be a
page break in between the two questions for the piped text to load

Bookmarks in the “Preview” Function

The “Preview” function of Qualtrics allows you to take the survey as a participant would, but
with more capability to skip around and without creating any test data. This function exists for
easier and quicker testing of different survey aspects than taking a survey manually. When
you're using the “Preview” function in Qualtrics, you can check certain things more quickly than
you can when you're taking the survey as a participant. This is because the “Place Bookmark”
button makes it so that you can start over your survey from a mid-point that you select, rather
than having to start over from the beginning every time.

For instance, if you wanted to test a couple of different branches of decisions that you could
make after selecting certain response options for a question on the third page of a survey, you
could place a bookmark there so that you don’t have to fill out your beginning pages all over
again. First, you would select “Place Bookmark” in the top left of your preview screen on the
page that you will want to come back to.

r"

—_—_ >

Restart Survey | [ Place Bookmark | |
.

Now take the survey as you would like. Once you're finished testing whatever choices you
wanted to try the first time, you can click “Go to Bookmark” to reset back to that bookmarked
page and try again. You won’t have to set a new bookmark if you don’t want to, unless if you
ever want a new starting point, so you could test many different decisions in this same way
multiple times.

— -ll
Restart Survey (‘ Go to Bookmark I"l Clear
. J

If you want to create a new bookmarked spot, simply hit “Clear” and hit “Place Bookmark”

again.
,-"'—_—-\
Restart Survey ‘ Go to Bookmark (" Clear J
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Publishing a Survey

If this is a new survey, the first time you publish the survey will also activate the survey. If
you’re editing the survey after it has been published, the changes will be saved in Qualtrics,
but these changes will not show in the front-end until you publish the survey. For more
information, please see the next section on publishing changes to an active survey.

Every time you publish a survey, a pop-up will ask you to add a description for the version you
are about to publish:

Publish survey X

Publishing will update the version seen by respondents. It can take up to 5 minutes to reflect changes for
respondents starting new survey sessions.

Description / \
Add a description for your version history 4

User-published version ExpertReview

Survey strength: Great

Recommendations: 3

View recommendations

**Note. We highly recommend adding specific descriptions for the version history in case you
need to undo any changes you’ve made or restore a previous version.

Publishing Changes to an Active Survey

e Changes that will not delete previously collected data
Superficial text edits (e.g., fixing a typo or changing the font)
Adding questions anywhere in the survey
Adding choices to the end of a list of choices
Rearranging the order of questions or of blocks in the survey flow
Editing, adding, and removing recode values
Editing, adding, and removing scoring
Adding and removing branch logic, display logic, and skip logic
Edits to the look and feel
e Changes that will delete or alter previously collected data

o Any edits to an existing drop down question’s answer choices

O 0O O O O O O O
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o Changing the question type or question variation (e.g., changing from a multiple-
choice question to a slider question, or changing from a Likert matrix table to a
bipolar matrix table)

o Enabling or disabling “Autocomplete” for text entry questions
Modifying the response requirements or validation of a question
Rearranging answer choices with Copy & Paste
» Use “Move Up” and “Move Down” in the choice menu instead

o Deleting questions or answer options
» Deleting a question or answer also deletes all response data associated with that

question or answer
» It's recommended to always hide rather than delete questions for this reason

**Note. Your changes will always be automatically saved in Qualtrics. Publishing the survey
will allow the respondents to see those saved changes.

e Collaboration
o Only the survey owner can add collaborators to the survey
o When collaborating within your organization (e.g., people with UNL emails), you can
add their name or email address directly to the survey

Survey  Actions  Distributions  Data & Analysis  Reports

Edit question Tools ~ ®‘ 1:59PM  Draft [ Q ] [ Preview m
2 Question type Auto-number questions
s and Ice Cream iQ score: CIED
P (D Text entry v Reset recode values
Manage reusable choices
- Text type pock
Generate test responses
Single line v
Review >
de feedback about your restaurant experience!
Autocomplete Collaborate
~ Response requirements Versions >
Import/Export >
Add requirements
Q2
Add validation ) R
How was your movie experience today?
~ Question behavior
%, Display logic
&% Skip logic a Import from library -+ Add new question

@ Default choices

o When collaborating with users from outside your organization, you'll follow the same
steps as above to add the new user. The new user will receive an email with a link of
the invitation and collaboration code. In Qualtrics, click Projects = Enter
Collaboration Code - copy/paste code from email.
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XM = Home

{} Home

£3 scheding XM = Projects @ d’ a

Catalog ¢ Starred 0 Shared with me @ Enter Collaboration Code
Q se

**Note. Qualtrics does not sync on demand, meaning if there are multiple people editing the
survey at the same time, the edits might not be saved properly.

Undoing a Change Made in Qualtrics

Toos ~ | Sovedat 1051 AU Drf If you accidentally change a section in Qualtrics that you didn’t
mean to, or you know that you changed something, but you
aren’t sure what, unfortunately Qualtrics doesn’t have an “undo”
or “back arrow” option. Luckily, they do have a “version history”
option! To use this, click “Tools” at the top left of your survey

Auto-number questions
Reset recode values
Manage reusable choices

Generate test responses

editor.
Review >
Collaborate e number: . « . » « . . . »
[ ] Now click “Versions,” then “View version history,” and select the
Versions > | Create new version

version that you want to return to.

Import/Export > (‘/i!ew version history )
~— o

Keyboard shortcuts ~ Ctrl/

You can see who last saved each version in this window, which can make it easier to tell when
you first started editing, and you can see what changes were made. Select the version that
was saved before your mistaken change, and click “Restore this version,” then “Restore.”

Version history X

Restore this version X

Description Restoring this version will make it the newest draft of this survey. The
current draft will be saved as its own version and can always be
reverted back to later.

Cl ! .
o ¢ Are you sure you want to restore this survey?
N
/’_/\_""'4‘
odif ¢ ‘
1 Cancel Restore ]‘w
Close /
= —

Your survey will now be just like it was before your change!
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Creating a Test Dataset

When you are creating and testing a survey, at times it is easier to identify issues and patterns,
and to see how data will actually appear in the back end, if you have data to work with. An
easy and quick way to do this is to create a randomly generated test dataset through Qualtrics.

Survey Workflows Distributions Data & Analysis Results Rej}

Edit question

— kY
Tools ~ ’ S}ived Feb 19, 2025 a
_ b

—A-ufU-_rVuﬁ/l-)gr questions

Reset recode values

Question type

ual
¢= Multiple choice v

(]

Manage reusable choices

B & 00

A

Generate test responses )

v Answer type

B

() Allow one answer Review > yriabl

%y @ Allow multiple answers e ibel

To do this, in the “Survey” tab of Qualtrics click “Tools,” then “Generate test responses.”

g Generate test responses X
Responses
| 5 | Generate test responses for your survey by selecting the number of responses
you would like to generate and any additional test response options.
Responses will be generated using the draft version Learn more about generating test responses

of your survey. Learn more

| ~ Additional options I

N

Allow unanswered questions (

=  Show verbose output (

g
i

Additional URL parameters
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Then type in how many test responses that you would like and select the various options that
you would like for your test dataset. If you want to simulate a sample that may be unruly, in
order to see how your survey handles it, it can be helpful to select “Allow unanswered
questions” and “Show verbose output”. When you're done selecting all of your options, you can
select “Generate,” and you will now have test data as if 5 participants, in this example, have
taken your survey.

Downloading a Dataset from Qualtrics

In order to check the back-end of your dataset, first you need to have the dataset downloaded

in order to take a look at it. You can download your dataset at any point, before or after you've
given the survey to any participants or testers, to see what your variables, values, etc. look like
and make sure that everything looks correct.

To download your dataset, you’ll want to navigate to the “Data & Analysis” tab

Nv. — CAITIPIC FTUJELL TUI QUudllnius 1esuUrnig rivwLutl v
el ™~
Survey Workflows Distributions ' Data & Analysis Y Results Reports
/
Data W Text iQ Stats iQ Crosstabs iQ | V\E%-hting

Then, on the “Data” tab in this section, click “Export & Import”, then “Export Data...

Last Record Collected: Never  Inactive | Response Quality ’ Recorded responses (0) v ‘ ‘ gg Field Editor

{__.

hY

\'-u_ _-r—’-'.

P e

-

P 22 Tools v ‘ ‘ [I[]] Column chooser v ‘

&, Export & Import v

’ &, Export & Import ~ 22 Tools
—_— =N
7

"

[ Export Data...

L

DL
Response Export Automation...
Response Import Automation...
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Now you can choose any of the provided formats to download your data, from Excel to SPSS
and more. We typically download data in the SPSS format, with “Download all fields” selected.
Then you can hit “Download”, and your file is downloaded!

Download a data table

CSV TSV  Excel XML SPSS  Google Drive User-submitted files  Tableau

Statistical Analysis Package

Statistical Package for the Social Sciences (SPSS) is one of the most widely used software
packages for survey analysis. This is an SPSS sav data file with raw data, variable and value

labels.
Learn more

Download all fields
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